Groups and Group Assignments

Moodle lets your define groups for an assignment or for the whole course. If you set up multiple sets of groups,
you’ll organize them by a grouping, which is the subject of another set of screenshots. You can set up groups
such that they are visible to each other (all groups can see activities that each need to submit or interact with
(like a forum)) or you can set up groups such that each person can only see their what group has to do.

This set of screenshots will show you how to set up an assignment that a group can submit collectively and
that you can grade and give feedback collectively.

1. Click on the gear and then on the menu, scroll down to More
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2. Click on the Users tab and then on the link for Groups.
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Dashboard | My courses | c¢B / Course administration

N
Course admingsiration

Course administration Reports
Users Enrolled users
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ar users
Enrolment methods Manual enrolments

Permissions Check permissions




3. Click on Create Group

Course B

Dashboard /| My courses / cB / Users / Groups

Groups Groupings Overview
cB Groups
Groups Members of:
Add/remove users

Create group

Auto-create groups

Import groups

4. Add the Name of the group and any description that you want. You can add the ability for students to
message each other in Moodle as part of the group, if you want. Click on save changes.

This group is Kayaking in New Zealand

~ General
Group name o Group 1 - Kayaking in New Zealand Name
Group D number
Group description
1 v e |[Av |B|1|U |5 |x |0 fe |0~ |[e=|p=

This group wil develop & paper and presentation an Kayaking in New Zealand

Description of the group (optional)

1) Draft saved

Enroiment key 0 Click h

Group messaging No ¢ to enable group messaging between members in Moodle
Hide picture

New picture Choose a file.

v

You can drag and drop files here to add them

There are requirad fields in this form marked ©




5. Repeat these steps to add as many groups as necessary

Next click on Add / Remove Users.

. We have added the Hiking in Nepal group.

Course B
Dashboard / My courses | ¢B / Users / Groups

Groups Groupings Overview
cB Groups
Groups

Group 1 - Kayaking in New Zealand (0

Group 2 - Hiking in Nepal (0)

Repeat to add as many groups as needed.

Edit group setlings
Delete selected group
Craate group
Auto-creste groups

Import groups

Members of: Group 2 - Hiking in Nepal (0)

6. Students from your class appear on the left side of your box. Select one by highlighting his or her name
and then click the Add button
Course B

Dashboard / My courses ' ¢B / Participants | Groups / Addiremove users

Add/remove users: Group 2 - Hiking in Nepal

Group 2 - Hiking in Nepal

You viil give a presentation on hiking in Nepal

Group members Potential members

None | Student (2)
Joe

Search Clea: Search

Search options »

Back to groups

Selected user's membership

s 1

Highlight a
student



7. The students are added to the group. Here we added Joe Student to the Hiking in Nepal group. Add the
rest of the students that you want to add the group. Click Back to Broups when you are finished.

Course B

Dashboard / My courses /| cB / Participants | Groups / Addiremove users

Add/remove . Group 2 - Hiking in Nepal

Group 2 - Hiking in Nepal

You will give a presentation on hiking in Nepal

Potential members Selected user's membership

Group members

Student (1)
Susan Student (studentj20@hanover edu) (0
<Add Multiple roles (1)
eiley Noe (noe@hanover.edu) (0)

Student (1)
Joe Student (studentj16@hanover.edu

Repeat to add more students
to the group

Search Clear Search

Search options »

e e When you've finished the group, click here to go to the next group.

8. Highlight the next group and begin the same steps for that group. Here we are highlighting the
Kayaking in New Zealand group to add students to that group.

Course B

Dashboard / My courses | B / Users | Groups

Groups ~ Groupings  Overview
cB Groups
Groups Members of. Group 1 - Kayaking in New Zealand (0)

Group 1 - Kayaking in New Zealand (0)
Group 2 - Hiking in Nepal (1)

Highlight the next group

Delete selected group

Craate group

Auto-creats groups

Import groups




9. repeat the same steps. Add students by highlighting them and clicking add. Here we are adding Susan

Student to the group.
Add/remove users: Group 1 - Kayaking in New Zealand

Group 1 - Kayaking in New Zealand

This group vill develop a paper and presentation on Kayaking in New Zealand

Group members 2 Potantial members

None Student (2) ;
Joe Student {studentj16@hanover edu) (1)
Susan Student (studentj20@hanover edu) (0)
Multiple roles (1)

Redley Nos (nos@hanover edu) (0)

Remove »
Search Clear Search Clear
Search options «
(0 Keep selectad users, even if they no longer match the search
[0 i only one user matches the search. select them automatically
O Match the search text anywhere in the displayed fields
Back to groups
10. After everyone is added, click back to groups.
Dashboard / My courses ' ¢B / Particip | Groups | Addl users
Add/remove users: Group 1 - Kayaking in New Zealand
Group 1 - Kayaking in New Zealand
This group will develop a paper and presentation on Kayaking in New Zealand
Group members Potential members
Student (1) Student (1)
Susan Student (studentj20@hanover edu) = Joe Student (studentj16@hanover edu) (1)
<Add Multiple roles (1)
Reiley Noe (noe@hanover edu) (0)
Remove »
Search Clear Search Clear

Search options ~

(] Keep selected users, even if they no longer match the search

) i only one user matches the search, select them automatically
_) Match the search text anywhere in the displayed fields

Back to groups




11. Navigate to the course page from the breadcrumb trail (that is the links to pages at the top). Note that
both groups show a (1), which means that each has a student.

Course B

Dashboard / My courses | ¢B / Users | Groups

Groups Groupings Overview

Navigate to the course page from the breadcrumb trall

cB Groups
Groups Members of. Group 1 - Kayaking in New Zealand (1

Group 1 - Kayaking in New Zealand (1) Student

sroup 2 - Hiking in Nepal (1) susan Student

Both groups enrolled
both with 1 student

Edit group setti
¥ i Addiremove users

Delete selected group
Craate group

Auto-create groups

Import groups

12. We are now going to make an assignment for a group of students, have them submit it and show you
what grading and feedback looks like. To do this we’ll click on add an activity or resource.
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13. We'll add an Assignment here, but you can use groups for other activities, like forums. Click Add.
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14. Fill out the name and due dates, and other optional information. Then scroll down....

- = Adding a new Assignment to 26 August - 1 Septembere

~ General
Assignment name ° Hiking In Nepal Presentation
Name
k2 Ladi ol ESdR AR SR YA N EA EadEad 315
Upload your outline and ndas-h_ryuu 10 mimute grw; p;esentaﬁnn on Hiking in Nepal
include:
Maps. on sites and , visas, travel and hostels for a route of your choosing.
Description Iif you wish
@ Display description on course page ©
Additional flles ) ]
o
- Files
To upload a document or file to -
be used by the group
You can drag and drop files here to add them
~ Availability
Allow subissions from @ 15| Febuay ¢ 2021s 00s  00c | mEnable
Uue date ° 8 ¢ | Februay ¢ 20214 (00¢ | 003 (% @Enable Due datesl cut off’ etc.
Cut-off date (7]

1% | Febmary & 2021¢ 163 || 423 | @8 OEnable



ey e e — e - -
a
Maximum number of uploaded files 50 &

Maximum submission size Course upload limit (100MB) *

Accepted file types Choose No selection

Feedback types

]

Submission settings

Require students to click the submit button Yes = C||Ck button to Submit
Require that students accept the submission No &
statement o
Attempts reopened Manually 2
Maximum attempts 2] ; &

Q Maximum number of times students can turn in assignment

~ Group submission settings
Students submit in groups (2] Yes SU bmlt in g roups
Require group to make submission ) Yes &
Require all group members submit 7] No =
Yes -- every member must click button to 'sign off' on submission

Grouping for student groups € None

Natificatinna

16. You won'’t need to do this, but to demonstrate how group submission looks with multiple people in a
group, I’'m adding myself to the Hiking in Nepal group

Course B

Dashboard / My courses / ¢B | Users ! Groups

Bioins, | Coolskws.  Overe . I added myself - as a student to the Hiking in Nepal group
; so that we can see group submission and group feedback.
cB Groups
Groups Members of. Group 2 - Hiking in Nepal (2)
Group 1 - Kayaking in New Zealand (1) d Student
Group 2 - Hiking in Nepal (2) - Joe Student
Multiple roles
Reiley Noe
Edit group settings
Add/remove users
Delete selected group
Create group
Auto-create groups

Import groups




17. Here is the Hiking in Nepal Presentation submission information that we've added to the Moodle page.

Course B

Dashboard /| Courses / Resources / Faculty Resources /| Faculty Playground Courses ' cB

Calenda
Your progress ©
Announcements <
General news and announcements Sun
1
26 August - 1 September
Hiking in Nepal Presentation (- ® Q@ Hi
. ; " @ KHi
Upload your outline and notes for your10 minute group presentation on Hiking in Nepal.
- @ 1 Hi
include
@ WHi
Maps, information on sites and attractions, visas, travel information and hostels for a route of your choosing. @ & Hi
2 September - 8 September Upcomir
Hiking
Monday, 8
9 September - 15 September
v Go to calel

18. Joe Student will click on the link to add a submission for the group. With this setting he will submit the
assignment on behalf of the group. There is a setting where every member of the group must click to

sign off on it, but this example does not use that setting. He gets to this screen and clicks on Add
Submission.

- ~
"2 Joe Student w
~

Hiking in Nepal Presentation

Upload your outline and notes for your10 minute group presentation on Hiking in Nepal
include

Maps, information on sites and attractions, visas, travel information and hostels for a route of your choosing

Submission status

Group Group 2 - Hiking in Nepal

Submission status Nothing has been submitted for this assignment
Grading status Not graded

Due date Monday, 8 February 2021, 12:00 AM

Time remaining 6 days 1 hour

Last modified

Submission comments
» Comments (0)

Add submission



19. He clicked on the dogeared icon to upload a file

2 Joe Student (S8

Hiking in Nepal Presentation L

Upload your outline and notes for your10 minute group presentation on Hiking in Nepal.
include:

Maps, information on sites and attractions, visas, travel information and hostels for a route of your choosing.

File submissions Maximum size for new files: 100MB, maximum attachments: 20

c:: = E=m
iles

You can drag and drop files here to add them.

X
el

v
_______________________________________________________________________________________ a
Save changes {
‘;‘1

20. Click on browse to add a file.

5 Other Bookmarks

File picker

n Recenlt files

Author

Joe Student

Choose license Al rights reserved

Upload this file




21. He uploads the submission and clicks the Upload this File button.

File picker

h Recent files

1 Office 365

Hiking in Nepal presentation.docx

Author size for new files: 100MB, maximum

Joe Student

Choose license  All nghts reservel

ENG  10:38 PM

22. He saves the changes.

~
2" Joe Student {

~

Course B

Dashboard | Courses | R / Faculty Res cos - Faculty Piayg(ound Courses | ¢B / 26 August- 1 September ' Hiking in Nepal Presentation / Edit submission

Hiking in Nepal Presentation

Upload your outline and notes for your10 minute group presentation on Hiking in Nepal
include:

Maps, information on sites and attractions, visas, travel information and hostels for a route of your choosing

File submissions Maximum size for new files: 100MB, maximum attachments: 20
DD & HEm®S

m Files




23. The submission page looks like this....

A
~
Hiking in Nepal Presentation
Upload your outline and notes for your10 minute group presentation on Hiking in Nepal
include
Maps, information on sites and attractions, visas, travel information and hostels for a route of your choosing
—- Scroll down
Submission status
Group Group 2 - Hiking in Nepal
Atternpt number This is attemnpt 1
Submission status Draft (not submutted) ’
Grading status Not graded ‘
Due date Monday, 8 February 2021, 12:00 AM
Time remaining 6 days
Last modified Monday, 1 February 2021, 11:09 PM
File submissions
w¢ Hiking in Nepal presentation docx 1 February 2021, 11:09 PM '
v Submission comments v

24. He clicks on the submit assignment to submit the group assignment.

? Joe Stucenr@
rading Status ot araced

Due date Monday, 8 February 2021, 12:00 AM
Time remaining 6 days
Last modified Monday, 1 February 2021, 11.09 PM

File submissions
W! Hiking in Nepal presentation.docx 1 February 2021, 11:09 PM

Submission comments
» Comments (0)

Edit submission Remove submission

iSSion

You can still make changes to your subr

Submit assignment

Once this assignment is submitted you will not be able to make any more changes

<« Announcements Jump to s journal 1 »




25. He ticks the box and then clicks the submit button.

[ other Bookmark

~

Course B

Dashboard | Courses /| Resources | Faculty Resources | Faculty Playground Courses / ¢B | 26 August- 1 September / Hikingin Nepal Presentation  Confirm submission

Hiking in Nepal Presentation

Upload your outline and notes for your10 minute group presentation on Hiking in Nepal.

Include

Maps, information on sites and altractions, visas, travel information and hostels for a route of your choosing

Confirm submission

ubmission is the work of my group, except where we have acknowledged the use of the works of other people.

Are you sure you want to submit your work for grading? You will not be able to make any more changes

Jancel

There are required fields in this form marked @

« Announcements ump to. s journal 1 »

26. This is what it looks like after Joe has submitted the Hiking in Nepal presentation document. Next, we’ll
see what it looks like to grade the group’s assignment and give collective feedback.

. ~
“ Joe St
~

Hiking in Nepal Presentation

Upload your outline and notes for your10 minute group presentation on Hiking in Nepal
include.

Maps, information on sites and attractions, visas, travel information and hostels for a route of your choosing

Submission status

Group Group 2 - Hiking in Nepal

Attempt number This is attempt 1

Submission status Submitted for grading

Grading status Not graded

Due date Monday, 8 February 2021, 12:00 AM
Time remaining 6 days

Last modified Monday, 1 February 2021, 11:13 PM

File submissions
W Hiking in Nepal presentation.docx 1 February 2021, 11:09 PM

Submission comments
» Comments (0)



27. Click on the View Submission button.

Hiking in Nepal Presentation

Upload your outline and notes for your10 minute group presentation on Hiking in Nepal
include

Maps, information on sites and altractions, wisas, travel information and hostels for a route of your choosing

Grading summary

Hidden from students No

Groups 2

Drafts 0

Submitted 1

Due date Monday, 8 February 2021, 12:00 AM
Time remaining 6 days

View all submissions

Submission status

Group Group 2 - Hiking in Nepal

Attamnt numbar Lt P!

28. You will see the submission for all group members. Go to Joe to grade it and start the feedback
process.

3 Reiley Noe :

Course B

Dashboard / My courses | ¢B / 26 August - 1 September | Hiking in'Nepal Presentation | Grading

Hiking in Nepal Presentation

Grading action | Choose s
First Last Last
User name / modified issi dified  Feedback F
Select picture Surname Email address Status Group Grade Edit { i File comments (grade) files ]
1 - - - - - - - - - - - - -
(m] . Reiley noe@hanover edu Submitted roup 2 Edit ~ W Hiking in Nepal presentation docx »
Noe for grading Hiking 1 February 2021, 11:09 PM \omments

in Nepal

(] ﬁ Joe Submitted - W Hiking in Nepal pres:
Student for grading 1 February 2021, 11:00PM  Lomments
(0)
(] Susan studentj20@hanoveredu  No Group 1 Edit ~
Student submission -
Kayaking
in New

Zealand



29. You can a 1) add a grade to the grading area, 2) upload a file with feedback to go to the group — maybe
a marked up document. Make sure that the Group Submission Settings drop down is set to yes.

S — T R
Joe Student

fa < v >

< sludentj16@hanover edu

Due date: 8 February 2021, 12:00 AM 2003V

Submission

Team: Group 2 - Hiking in Nepal
Submitied for grading

dit this submission

W Hiking in Nepal presentation docx 1 February 2021, 11:09 PM

» Comments (0

Grade

Grade out of 100

1 - Grade the assignment

x
Maximum size for new files. Unlimited

Em Upload feedback files.
This is set up for files to be
distributed as feedback. If you have
) 4 set up feedback comments, they
ok o A will appear here, too.

Group submission settings

Apply grades and feedback to entire group

Click yes to have grades and feedback to apply to
group members

Attempt settings

s ENG 1116 PM

30. You have give the group an 88 and uploaded some feedback on their presentation. Click Save
changes.

™ Joe Student

< studentj16@hanover edu

Due date: 8 February 2021, 12:00 AM 2003 Y
Submission

Team: Group 2 - Hiking in Nepal
Submitted for rading

Studk 0t edit this submission

W Hiking in Nepal prasentation docx 1 February 2021, 11:09 PM

» Comments (0

Grade

Grade out of 100

Current grade in gradebook

back files %
Maximum size for new files: Unlimited
D& & HEN
- e

Group submission settings

Apply grades and feedback to entire group

Save Changes

Natly sudent{& Save ind show next [T

= iy . " = __ o ENG 11:22PM




31. When you go back to the View Submissions screen, all group members have an 88 and both have the
feedback that you've sent out.

f) Moodie in English: Assignment - X iy cB: Hiking in Nepal Pre x [ Groups FAQ - MoodieDocs x | @) Moodie in English: Accessingto - X |+ = (s] il
« C @ moodiehanover.edu/mad/assign/view.phy ction= Q% O»O:
HANOVER * Reiley Noe.

Course B

Dashboard / My courses | 8 | 26 August - 1 Septmber /_Hiking in Nepal Presentation ' Grading
B Roste N = -

Hiking in Nepal Presentation

Gradingaction | Choose .
First
User  name! Last modified Submission
Select picture  Sumame  Email address Status (submission)  File submissions. comments (g Feedback files
5 2 = S b " b =
. RedeyNoe  nos@han: ‘Submitted Monday, 1 w Hiking in Nepal presentation docx » w Hiking in Nepal presentation docx
for grading 1 February 2021, 1109PM  Comments 1February 2021 1123 PM
Graded »
o - studentj16@hanov Monday, 1 @ Hiking in Nepal presentation docx W Hikingin Nepal presentation docx
= Student for grading F 0 1February 2021, 11:09PM  Comments 1February 2021, 11:23PM
Graded o

No
——— Student submission

~ Options

ignments per page




