Adding a label to a course page

1. Click on the gear and turn editing on. Click on Add a Resource or Activity to the week or area where
you would like it to go. Then scroll down to find Label and click on the radio button. Click Add.
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2. The label resource is designed to give you the ability to customize what you display on the course
page. You can use the text box to increase font size, add bold text, italics or underlining. There is a
strikethrough option.

The paintbrush key changes font colors and the lightbulb will change background colors in the textbox.
To the far right you will see keys that will enable you to create bullet lists and numbered lists.

The crooked downward arrow is common to almost all text boxes in Moodle and it allows you to access
greater functionality.
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3. If you have the need, this will allow you to do several more advanced things to text in the label.

You can add links to other webpages to the label. You can add a word document, image, or add a
recorded audio or video file to the course page. You can also record a short video within the textbox
that students can view — like a short intro of what the week will cover. You can also click on the dog-
eared paper icon to insert another file — a PowerPoint, Excel sheet, etc.
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4. The next keys cover text alignment and allow you to control indentation in the label.
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The next are the calculator, insert special characters and creating a table.
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6. The final set of keys allow you to add HTML code, make the text box to take up the entire screen as
you use it, clear formatting, check accessibility and screen reader help.
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4. This is some text in the text box.
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5. We will highlight it....
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6. We will select the large font size from the drop-down
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7. The large font size is on top. The medium (default size) is in the middle. The final label includes various font

sizes, bullet points and underlining.

menu and then click Save.
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