
Adding Extra Credit to a Moodle graded item 
 
You can add extra credit to any graded item in Moodle.  
 
Natural Gradebook 
 

1. Go to the Gradebook. Click on the Add Grade Item button on the bottom of the page.  
 

 
 

2. Name the grade item – you can name it whatever the original grade item is called along with Extra 
Credit. Add the maximum grade point value. Click on the extra credit tick box. Click Save.  

 

 
 



3. Your extra credit grade item appears at the bottom of the gradebook page. Note the plus/minus sign 
next to it. You can leave it there, but it is probably better to move it closer to the actual grade item. Here 
is how you do this. Click on the double arrow to the left of the grade item you are moving.  

 

 
 

4. Click on the faint C shaped icon below the original grading item.  
 

 
 



5. The grade item appears there… 
 

 
 

 
 

Simple Weighted Mean of Grades Gradebook 

 
Essentially you will do the same thing - create a grade item for the extra credit item and name it. But you’ll want 
to move it into a grade category with the original grade item for this to work.  
 

1. We are going to give 10 points extra credit on Paper 2.  
 

 



 
2. Click on Add Grade Item. 

 

 
 
 

3. Name the assignment. Again, you might just want to add the original grade item name and extra credit. 
Give it the number of extra credit points under the Maximum Grade. On the Grade Category drop down 
menu, select the Grade Category where the original grade item is stored.  

 

 
 
 
 
 
 



4. It moves the extra credit item to the right place.  BUT you need to do a couple things more to make this 
extra credit. Click on the Edit link across from the extra credit assignment.  

 

 
 

5. Click on Edit Settings on the menu that appears.  
 

 
 
 
 
 
 
 
 
 



6. Click on the Extra Credit tick box and save.  
 
This is a supremely important step. If you don’t do this, the extra credit value that you are assigning is 
not given on top of the score for the second paper but included as an equal grade item along with the 
other items in the category. Not what you want to do.  

 

 
 

7.  And there it is. Note the plus/minus sign that denotes extra credit.  
 

 
 


