Overriding a Grade in Moodle

You can always modify any grade in Moodle by overriding it. The process is very simple, and the gradebook is
set up to clearly mark which grades have been modified and overridden for future reference.

1. Go to the Grades tile and on the first page, confirm that the View and the Grader Report tabs are
enabled.
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2. Click on the pen icon at the top of the column for the grade item that you need to change.
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3. You'll see the grades for this particular grade item. The students are arrayed vertically. Find the student
whose grades need to be overridden and tick on the box across from his or her name. If you need to
override everyone’s grades, just click on the All at the top of the Override All/None column.
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4. The grayed-out field becomes white, and you can make the change to the grade value there.
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5. We’ll change Joe’s 74 to an 82. He made a good case for the change.
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6. After you've made the change or changes, click on Save.
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7. After you've clicked Save, you'll be sent to this screen. Click continue.
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8. You can check the User Report to see how the change appears to a student.
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9. Joe Student’s user report shows an 82 as the score now, rather than a 74.
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10. One last thing. On the Grader Report screen, you'll notice that the cell with the revised grade is marked
in Tan to let you know that that grade is a revision.
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