
Setting up and grading a Poodl video assignment  
 

1. Click on the Gear and select Turn Editing On.  
 

 
 

2. Click on Add an Activity or Resource 
 

 

 
 
 
 
 



 
 
 
 

3. Pick the Assignment activity 
 

 
 
 

4. Name the activity. If you want some text to display under the assignment on the course page, you can 
add it in the text box. Click on the text box below to make it visible on the course page 

 
 

 



 
5. You can pass along a document connected to this assignment.  If you don’t want to include a document 

with the assignment that students will see, skip to step No. 9.  
 
It could be a text that you would like them to recite or say. It could be guidelines for what the video 
assignment entails. You don’t have to submit one, but if you’d like to, you can upload it here.  
 
Click on the icon 

 
 

 
 
 

6. If you’d like to add a document – and you don’t have to - it might look something like this. You might  
specify what is important in the recording and what aspects of it are insignificant. This will help make a 
group of nervous students relax and concentrate on what you are evaluating them on.  
 
You could also submit a separate set of lines that they are to recite, if that is important in your situation.  

 

 
 
 
 



 
 
 

 
7. Choose the file you want to upload and then click the upload button.   

 
 

 
 

 
8. The file appears here.  

 
 

 



 
9. Regardless of whether you include a document or not, you will need to set the date that the video 

presentation recording is available, the due date and the cut off date – the final date that you’ll take 
submissions under any circumstances.  

 
Make sure that the Online Poodl box is checked and specify whether this requires an audio or video 
recording. Specify the maximum length.  

 

 
 
 

10.  You should change Attempts Reopened to Manual so that you can reopen submissions from students.  
 

 



 
11.  Click Save and Display or Save and Return to Course. 

 

 
 
 

12.  What you see with Save and Display…. 
 

 

 
 
 
 



 
13. Scroll down and you’ll see the submission button  

 
 

 
 
 

14.  This is what you see when you click on View Submissions.  
 
 
 

 
 
 
 



 
 

15. What you see when you select the Grade button. View the video. Grade by adding the grade to the box 
at the bottom of the page. To go to the next student you can pick them from the drop down or click on 
the arrow. 
 

 

 


