Importing Quiz Questions from Word into a question bank — Multiple Choice and True/False

1. Write out your questions in Word according to the format below.

Multiple choice -- Note that the numbers are followed by periods. That each answer is a capital letter
followed by a period and the answers begin with a capital. Skip a line and then add ANSWER: (using all
caps is important) and correct answer letter.

True False — note the parentheses.

Font i

Paragraph P

1. What is the name of your dog?
A. Brian

B. Cat

C. Dog

D. I don't own a dog

ANSWER: C

2. | can use the Microsoft Word application
A) True
B) False

ANSWER: A

3. Hanover College is located in which state?
A. Idaho

B. Hawaii

C. Kansas

D. Rhode Island

E. Indiana

ANSWER: E

2. Select Save As, pick the location (this PC), choose Plain Text .txt format and click Save
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Word Macro-Enabled Document (*.docm)
Word 97-2003 Document (*.doc)
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@ editing a rubric.docx 9/16/2019 2:42 PM

@ Gap analysis notes.docx 9/23/2019 11:32 AM



3. Inthe File Conversion dialog box, choose Other encoding and select Unicode (UTF-8) from the menu.
Click OK.

™ raragrapn ™ Styles
Format ¢ Fije conversion - Questions for Quiz.txt ? X
Warning: Saving as a text file will cause all formatting, pictures, and objects in your file to be lost.
1. \| Text encoding:
A E O windows (Defaulty (O MS-HOS (®) Other encoding: | Unicode (Big-Endian) A
B. ( options: Ui - ﬁ-—-..>
e -
C. C E] Insert line breaks r,, R
D. | End lines with: |CR/LF .v] Vietnamgse (Windows)
— Wang Taiwan v
Answer: [:] Allow character substitution
Preview:

2. I Format questions this way for multiple choice: A
A) T
B) F

1: What is the name of your dog?
Answer: A Brian

B. Cat

C. Dog

D. Idon’t own z dog -

o
A

4. Click save and yes
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7 Paragraph [ Styles

Format questions this way for multiple choice:

What is the name of your dog?
Brian

Cat

Dog

| don’t own a dog

oomPp-~

Microsoft Word

X
Styles, pictures and other formatting cannot be saved in Plain Text files. Do you want to save Questions for Quiz.txt in this format?
| +To save, choose Yes.

*To preserve formatting, choose No. Then save a copy in the latest Word format.

Yes No
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5. Now go to Moodle and click the gear on the front page and then click More at the bottom of the menu.
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5. On the Course Administration screen, click on the Import located across from Question Bank.
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6. Choose the Aiken Format, then using the Choose a File button, browse for your .txt file of the
guestions, and then click Import.

-~

Import questions from filee

« File format

0

@ Aiken format ©

310 ©
(O Embedded answers (Cloze) @
O Exarrvew ©

O GIFT format ©

() Missing word format

(O Moodte XML format

(O WebCT format

» General

~ Import questions from file

Import Choose a file

Questions for Quiz.txt

>

There are required fields in this form marked ©

7. This is what success looks like. If you have any errors, check your formatting of questions and redo the
steps, resave the document and try again. You must follow the format exactly.

Questions Categories Import Export Purge categories
Parsing questions from import file.

Importing 5 questions from file

1. 1. What is the name of your dog?

2.2 | can use the Microsoft Word application
3. 3. Hanover College is located in which state?
4.4 Which of these products are cars?

5. 5. A book is a plant



8. You'll arrive at the question bank screen. The questions all appear and the name of the question bank
and the number of questions within it appear in the Select a Category menu. The arrows will give you
access to all the question banks that you have in Moodle.

Question bank

Select a categonf  Default for NoeSC (5)

©

The default category Tomquesgti ontext NoeSC'.

No tag filters applied

Filter by tags... v

[IShow question text in the question list

Search options «
MAlso show questions from subcategories

MAlso show old questions

|:|TA Question
[J:= 1. What is the name of your dog?

[J:= 2 1can use the Microsoft Word application
=
Cli=

3. Hanover College is located in which state?
4. Which of these products are cars?
D;; 5. A book is a plant
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Delete
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9. Now set up a quiz in Moodle. Click Add an Activity or Resource and then select Quiz.
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Add an activity or resource

The quiz activity enables a teacher to create

quizzes comprising questions of various
types, including multiple choice, matching,

short-answer and numerical.

The teacher can allow the quiz to be
attempted multiple times, with the questions
shuffled or randomly selected from the
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O More help

x

~
v




10. Name the Quiz and select Save and Return to Course.

v Adding a new Quiz to 6 August - 12 August

~ General

Name 0

Description

[ Display description on course page €

11. Click on the link to the quiz that you've just created.

X * Import Questions from a Worc X aF

® U & https;//moodle.hanover.edu/course/view.php?id=1583#section-4
. % 23 July - 29 July » Edit ~
+ Add an activity or resource
4 30 July - 5 August ¢ Edit ~
+ Add an activity or resource
4 6 August - 12 August ¢ Edit ~

=+ Add an activity or resource

4+ 13 August - 19 August » Edit ~

=+ Add an activity or resource

4 20 August - 26 August » Edit ~



12. You'll get this screen — click Edit Quiz

Grading method: Highest grade

Noqmshonshavebeenaddedyet
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@

13. Click Add and then inthe drop-down menu select From Question Bank

Editing quiz: Quiz 1e

Questions: 0| This quiz is open




14. You can select questions individually by ticking a tick box or you can select all of them by clicking on
the tick box at the top of the list.

X * Import Questions from a Wo

® © & https;//moodie.hanover.edu/mod/quiz/edit.php?cmid=29901 s o

Add from the question bank at the end

Select a category: Default for NoeSC (5)

The default category for questions shared in context 'NoeSC'.

No tag filters applied
Filter by tags

Search options «
MAlso show questions from subcategories

MAlso show old questions

1. What is the name of your dog? 1. What is the name of your dog?

2. | can use the Microsoft Word application 2. | can use the Microsoft Word application

3. Hanover College is located in which state? 3. Hanover College is located in which state?
4. Which of these products are cars? 4. Which of these products are cars?

5. A book is a plant 5. A book is a plant

Add selected questions to the quiz

15. Youcanchange the maximum score from its default (100 points) to whatever you want. Here we
want to make this 5-question quiz worth 25 points with each question being worth 5. Click on the pen to
edit and click return to make your selection fit. Click Save before exiting.

Editing quiz: Quiz 1e
Questions: 5 | This quiz is open

Repaginate  Select multiple items
4

Page 1

+ 1 EE £ 1. What is the name of your dog? 1. What is the name of your dog?

[£3]

=
Page 2

+ 2 §E ¥ 2.1 can use the Microsoft Word application 2. | can use the Microsoft Word application
=

Page 3
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=

Page 4

& 4 EE ¥ 4. Which of these products are cars? 4. Which of these products are cars?
[£ 3]

(23]
Page 5
% 5 $=# 5.Abook is a plant 5. A book is a plant




16. It is a good idea to check questions that you are importing. Click on the question and you’ll go to the
question’s settings. We can see that the question name and text is right and if we scroll down to the
answers, we can check them, too.

estions froma Word X | =+

¥ https;//moodle.hanover.edu/question/question.php?returnuri=%2Fmod%2Fquiz%2Fedit.php%3Fcmid%3D29901 &cmid=29901&id=81578 (7R +
~ General
Current category Current category Default for NoeSC (5) [ Use this category
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Question name o 1. What is the name of your dog?
Question text 3] .
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1. What is the name of your dog?
17. Make sure to check the answers, and that the correct answer has 100% for it.
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18. From here you can Repaginate — or determine how many questions go on a single page in the quiz.
The default is one question per page. You can also choose Shuffle to have the questions appearin a
random order. Finally, click Save.
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19. It is probably a good idea to take the quiz as a student to check for errors. This is what it looks like.

Dashboard / My courses /| NoeSC / 6 August-12August / Quiz 1 /| Preview

Quiz navigation

Question 1 1. What is the name of your dog?
v E
AAEpEEd Select one:
Marked out of ®) C e
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5.00 g Finish attempt ...
FIa‘g LkiDeg Start a new previe!
g O c. Brian
£ Edit .
question O d.ldon't own a dog
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20. If you have categories in your gradebook, you can have Moodle grade the objective questions
automatically and put the scores for the students in the gradebook.

To do this, go under grade and select the category that the grade will go in rather than uncategorized.

In this case, we have a quiz category as part of our Simple Weighted Mean of Grades allocation and
the scores for each student will directly go in there.

v Updating Quiz in 6 August - 12 August

~ General
Name 0 Quiz 1
Description 3 A B I U S P 9 W T
- - - 8 | % | - - = =
[0 Display description on course page
» Timing

Uncategorsed

i

o e
Grade category Uncategorised *



